I am looking forward to pampering you & your staff.  Our "Spa Day" is going to be an awesome way to KICK OFF the new year!!  We have this scheduled on Tuesday, August 15th. 

 

I will need to get the number of staff members at your campus so that I can arrange my time schedule.  I plan to schedule appointments starting at 9:00 a.m. through 4:00 p.m.   I will arrive at your campus by 8:15 to find my location & set up.  **Our spa location should have a microwave & running water.  The location will need appropriate seating for our staff members to relax.  We will need a location with little travel flow.  Most campuses choose the teacher lounge or conference room.  Some campuses have gotten pretty creative… like the science lab & the home economics kitchen.

    
I have attached a “sign-up sheet” & an “announcement for the staff.”   I think it would be a great idea to send an email to the entire staff and follow up with the announcement in their boxes.  Both attachments are Word documents.  If for any reason you cannot access them, please let me know.
 

I am looking forward to visiting with you over this next week to finalize our "Spa Day."  If you have an assistant that you would like me to coordinate with, please let me know.  I will need to have someone at your campus to help promote our "Spa Day" and get our sign up list completed.  I am excited about pampering West Orange-Stark Middle School... we are going to have a great day of relaxing.
 

Bringing the Spa to YOU,
Mindy Clark
Certified Spa & Relaxation Consultant
(317)512-4568
bcmindy@att.net
