Instructions for Consultants


 The following instructions will walk you through preparing advertisements, “rules and rewards” sheets for hostesses, “customer rewards” sheets to put in catalogs, gift idea lists, guest lists, reminder postcards, and postcards to encourage people to book a “Turkey Trot” catalog party.

1. Open the TURKEY TROT ADVERTISEMENT.  It is a word document for you to fill in your information.  Read through it completely and make any changes to fit what you or your company offer.  I’ve tried to mark the things in RED that I know you’ll need to think about and possibly make changes to.


2. The font I used for the HEADER is ANDY.  Here is a link where you can download it for FREE.  http://www.fonttrader.com/detailed~name~Andy_Bold~font~8.htm  or search for “ANDY FONT for FREE”
(The rest of the document is in ARIAL- at 12 point.  If you have more wording, you may need to change the font size to fit on one page..


3. Once you’ve made all the changes, make all the wording BLACK.


4. Once you’ve completed the Rules and Rewards list SAVE the file onto your computer as TURKEY TROT ADVERTISEMENT.  Make copies on fall colored paper to include in your guest folders to advertise your Turkey Trots, 


5. Then, make a “Rules and Rewards” sheet to give to each hostess.  Open the ADVERTISEMENT Word document you just made and save it as TURKEY TROT HOSTESS INFO (this way you won’t have to retype your info.)  Then, to make new heading, COPY AND PASTE the words below over the top and bottom headers and save it again.  Make copies on bright fall colored paper and put in your Turkey Trot HOSTESS BAGS.

Hostess Copy of Turkey Trot Rules & Rewards!

Thank you for committing to a successful party!

 Please call me at ______ if you have questions.

6. Download the CUSTOMER BENEFITS document from The Booster website. Copy the “Customer Benefits & Rewards” you typed on your “advertisement” and paste it several times on the page.  (It is setup for 4 in the left column and 4 on the right column, but just paste the #  that fits on one page, or adjust the size, etc.)  Make copies of the sheet on bright fall color paper. Cut them apart and use “Your Christmas Gift Solution” (S40257) stickers to attach the benefits to the front of every catalog you include in your hostess bags. 


7. Print out the “Holiday Gift List” PDF on a light colored paper (like yellow) and include it in every catalog.  Instruct your hostesses to point it out to her/his friends and family and encourage them to make a list of the people they need to purchase gifts for.  Then, they could give suggestions of products for the people on the gift list.


8. Open the “GUEST LIST” PDF and copy 1-2 for each hostess bag. (Have some handy so you can ask how many are coming to her gathering so you can give her more.)  Explain that if your hostess gets the names and info of who she shows the catalogs to, she will earn more tickets for your drawing.


9. Open the PP10615 Gradient_Turkey_Trot_Reminder document.  Fill in the information required.  Copy the first box and paste it into the 3 other boxes.  PRINT it onto a WHITE paper first to test it.  Then, put our GRADIENT postcards in your printer or copy machine and print directly onto the postcards.  Pull apart on the perfs and mail to each of your Turkey Trot hostesses.


10. The link to the “Thanksgiving Fonts” which we used on the “Reminder Postcard template” are below. (They are FREEWARE fonts so as long as you don’t sell them as a font I think it is OK for you to use them on things.)  Once you download the fonts you will need to UNZIP them and then install them to make them available to use in your WORD document.  Or just replace them with a font you already have on your computer.

11. http://www.renaesroom.com/Fonts/Available/Holidays/Thanksgiving/ThanksgivingDay.html
12. One more thing, if you don’t have enough Turkey Trots booked, then download the  PP10615 Gradient_Turkey_Trot_Book_invite template.  Print it onto Booster gradient postcards (PP10615) and mail to previous hostesses and good customers to invite them to be “Turkey Trot hostesses”.  Use the “Book your Turkey Trot NOW” stickers on the front of the postcard to draw attention!  You can also include the “Your Christmas Gift Solution” stickers.
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